
STEP-BY-STEP GUIDE 
to APPLYING 

FOR SBB COURSES



Step 1 Course website

Visit smolny.org.

Click on Courses in the top right corner and select the course you are interested in.

Under the course description, click Apply.



Step 2 To apply for the course, click Apply Now Step 3 If you haven’t taken an SBB course before, 
click Create Account.

We use the osun.terradota.com portal for 

course registration. 

The registration process might feel like a 

quest, but this guide will help you reach the 

coveted Submit and Commit buttons.



Step 4

Use the Latin alphabet when filling out the form.

Step 5 Select Applicant from the drop-down menu

Please avoid using email addresses associated 
with Russian or Belarusian educational institutions.

New users need to create an account



Complete the application form

If you are a student of a Russian or Belarusian 
university, choose Smolny Beyond Borders as 
your Home Institution.

Do not select Other as an option.

Non-Russian and non-Belarusian students can select 
their institution from the list provided.

Step 6



Step 7 Continue filling out the application form

All fields, including Province/Province in 
the address section, must be completed.

In the Required Information and 
Geographic Location Confirmation 
sections, enter a mailing address 
outside Russia or Belarus.

Do not enter Russian or Belarusian 
mailing addresses for security reasons.

1

3

2 If you do not wish to provide certain details, 
enter “N/A” or a dash.

Once completed, click Update.



Step 8 Applicant Home

Congratulations!

Your personal account on the 

Terradota portal is now set up.

You’ve completed the first stage.

Yes, we know, it’s not perfect!



Apply for a course

1 Return to the selected course page on smolny.org.

2 Under the course description, click Apply again. 

3 Review the time zone information and click Apply Now 
once more.

4 Select the semester Term (e.g. Spring 2025), 
then click Continue. 

Step 9



Step 10 Course Card 

SBB = Smolny Beyond Borders

The course card displays key details 
like the start and end dates.



Complete three documents in sequence:

Step 11 Online application

1 2Administrative Review Authorization

Click Sign to complete.

Application Certification

Click Sign to complete.



Step 12 Online application (Continued)

Fill out the actual application form

There are 20 questions here. Some of them are mandatory. 

In the rest we ask your opinion about the program “Smolny Beyond 

Borders”. We realize that they may seem premature, but we would 

nevertheless appreciate your feedback. 

What is your current affiliation?1

2 Select Academic Year (online) from the 
drop-down menu.

If you have a bachelor’s degree, select 4+.

3 Geographic Location Confirmation

4 Online Course Prerequisites 

In our case, this is usually the Russian or 

English language requirement if you are 

choosing an English language course.

For English courses, indicate your proficiency 

level if you’re not a native speaker (no proof 

required).

For Russian courses, state if you’re a native 

speaker.
Write the city and country where you’ll take the 

course (in Latin characters).

Questions 5-19 help us understand our audience. Thank you! 

Feel free to answer them in English or Russian. 5–19



Statement of purpose

Upload your Statement of Purpose.

Use Latin characters in the file name: LastName_FirstName_CourseTitle.

Kindly write your statement in the course’s Language of Instruction.

Click Done after uploading.

Yay! The application is complete.

Once the application is complete, click Submit Your Application.

Step 13

20



Step 14 That's it!

After review, you’ll receive notification 

of your application status via email 

study@opensocietyuniversity

Here is an example of a letter 

to a student accepted to a course.

ACCEPTED

NOT ACCEPTED

WAITLIST

A blue box will confirm your successful submission.



What’s next?

Log in to Terradota at osun.terradota.com.

Click on           in the upper right corner. In the drop down menu, click on Applicant. Go to Applicant Home.

Here you can see your application status (e.g., Accepted).

Step 15



Step 16

Click the red Decision made-Course Name line and accept the congratulations!

Click Continue to proceed.

You’ve got mail!



Step 17 Commit or Not Commit?

If you’re ready to commit to the course, click Commit.

Under Online Application, sign the Course Commitment Declaration and 

Transcript Release Form.



Step 18 Commit or Not Commit?

After signing, you’ll see the Completed Requirements report, but that's not 

the end....

Now you need to return to the start of the game

Applicant Home and click here:



Transcript Request Form

For students requiring a transcript, select Yes and click Done.

Step 19



Transcript Request Form (Continued)

Once enrolled, you’ll gain 

access to the course website 

on the LMS OSUN 

Brightspace: 

https://osun.brightspace.com .

Step 20

Log in using the email address 

you used for registration.

No separate registration 

is needed.

https://osun.brightspace.com/


Need help?

If you have any questions, feel free to contact us at:

helpdesk@smolny.org

https://t.me/smolnybb

https://www.facebook.com/smolnybb

https://www.instagram.com/smolnybb/


